Do organizational meetings bring you more frustration & personal agony?

Do you find the meetings you attend to be nothing more then annoying time-wasters?

"Stop Wasting Valuable Time!"

Uncover the Secrets to Productive and High-Impact Meetings...
Introducing a Never-Before Released Compilation of the Absolute BEST Meeting Strategies!
<DATE>
Dear Friend,

If you and your colleagues can agree on nothing else, you'll probably be unanimous in your feelings
about meetings. There is hardly any other organizational function that brings about more
frustration and personal agony than looking at a calendar and seeing that there is a meeting on the
schedule. In fact, it gets even worse if there are multiple meetings which, of course, there almost

always are.

Sometimes it may seem like you wasted an entire workday in successive unproductive meetings —

with absolutely nothing to show for your time!
You aren'’t alone.

Millions of people are frustrated with interoffice meetings. Whether in a large corporate
environment or small business, ineffective meetings can become a real-time waster and a drain on

company resources.

As a member of the corporate workplace for over 15 years, I've witnessed firsthand the
consequences of poorly organized meetings, including revenue loss, ineffective communication,
and even the ultimate closing down of organizations. In fact, when | compiled my own research, |
was so amazed with the findings that | decided to share this information with other businesses—

so they can avoid the same mistakes so many others have made.
Realize and Harness the Power of Effective Meetings with "Stop Wasting Valuable Time!"

Divided into nine straightforward sections, "Stop Wasting Valuable Time!" reveals the secrets to
organizing productive, high-impact meetings that yield real results. Best of all, it provides this
information in a simple manner, so you'll be able to implement these solutions quickly and with
little effort.
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"Stop Wasting Valuable Time!" contains the most complete, easy-to-use blueprint for running

and participating in meetings that work, including;
How to Eliminate Unproductive Meetings — For Good, Including:

e The most effective and proven solutions for productive meetings.

e An overview of meeting effectiveness and how to ensure a quality meeting every time.

e How to achieve greater efficiency and satisfaction with every meeting you run or
attend.

e Proven meeting success tips that are designed to increase meeting impact and results
Secrets to High-Impact Meetings:

e Understanding the importance of communication & purpose of the meeting.

e How to generate ideas for effective meetings and how to make the meeting relevant to
every attendee.

 How to analyze and understand even the most complex issues.

e How to create mutual interest in any solution.

e How to conduct “Official’ meetings that produce results.
Forming a Winning Meeting Agenda:

e How to determine the agenda and add effectiveness in agenda planning.

e Understanding the importance of time in any meeting agenda.

o Key to accommodating legitimate time conflicts and how to strike a sense of ownership
among attendees.

e How to blend the agenda and purpose of the meeting.

* How to sequence the agenda for every attendee’s benefit.

* When and how to prepare and distribute the agenda.

What You NEED to do, BEFORE the Meeting Begins:

How to start scheduling meetings, including when to avoid conducting meetings.

How to avoid meeting timing conflicts and decide on “Who should attend?”

Impact of presentation material on any meeting agenda.

How to prepare primary players, so your meeting is always a success.
How to Conduct Successful Offsite Meetings:

* How to prepare for the start of the meeting and the importance of logistics and contact
information.
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e How to decide on the food menu for the meetings.

e How to avoid interruptions during offsite meetings.
Keys to Running Any Successful Meeting:

e How to start any meeting with energy and enthusiasm.
e How to use the appropriate introduction process and how to make everybody
understand and focus on the agenda.

e Understanding the benefits of the “Parking lot” philosophy.

Closing and Following Up:

e Importance of “minutes of meetings” and understanding when to schedule your next
meeting.

e How to evaluate your meeting’s effectiveness.

e How to distribute notes promptly and learn the art of debriefing the meeting.

¢ Understanding the greatest challenge and corrective measures.

e 46 meeting tips for vastly improving_any meeting_you run or attend!

Now...let's get down to the bottom line...

The choice is yours. You can spend a few dollars right now (and learn from the proven, tested
strategies offered in “Stop Wasting Valuable Time!”) or continue wasting your time in unfocused

and unproductive meetings.

"Stop Wasting Valuable Time!" and Get Serious About Organizing Focused and Productive
Meetings.

“Testimonials I” ~

“Testimonials !” ~

“Testimonials !” ~

“Testimonials !” ~
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“Testimonials I” ~

“Testimonials I” ~

100% Satisfaction Guarantee.

I’'m so confident that once you purchase “Stop Wasting Valuable Time!” you'll master the art
of conducting high-impact meetings if for any reason within the next 30 days,, you are not
completely satisfied with the performance or results of your purchase, I'll simply refund your

order without a fuss - absolutely no questions asked!

I'll assume all the risk — | ask that you simply review and follow the steps outlined in “Stop

Wasting Valuable Time!” for the next 30 days --- see the results for yourself!

With our quick download service, you'll also receive the following additional bonuses worth over $
200.00 (if sold separately):

Bonus #1#

Bonus #2 #

Bonus #3 #

Bonus #4 #

Bonus #5 #

It doesn't matter if it's 3:00 a.m. in the morning!
You'll Receive Instant Download Instructions

Immediately After Purchase
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Act Now! This exclusive offer is only available for a limited time.

Wishing you Success!
[Author Name]

Also, still have doubts? Don't hesitate. With our Ironclad Money-Back Guarantee, you have

nothing to lose and literally everything to gain!

P.S. This book is an IDEAL companion for corporate bosses, HR Experts, Employers, Employees

and all management students. Get your copy today!
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